NO

See https://
guides.lib.uconn.edu
/stablelinks for
information on
linking.

Link to article or
ebook from within

Husky CT course
site.

YES

YES

s the article or bool
chapter available
electronically?

NO

Determine if use
complies with
copyright law. See
https://
lib.uconn.edu/
about/policies/

copyright/ for more
information.

sitem protected
by copyright?

Evaluate to seeif
ClassroomUse
Exemption or Fair

Use apply. For NO

Choose article or book chapter
for course reserve for an in-
person or hybrid class.

A 4

Search UConn
Library catalog and/
or databases to
locate desired item.

Isitan articleor
book owned by or
licensed to UConn
Libraries?

NO

Anitemisowned by
the UConn Libraries
if it is physically
present in the
building, or if an
electronicversion
is directly
accessible through a
link. If a.pdf copy is
sent to your email, it
is not owned by or
licensed to the
UConn Libraries.

—_

Fill out form to
request personal
copy of entire work
to be placed on
physical course
reserve and bring tq
library.

YES

e instructor willingte NO
place their personal copy on

physical reserve?

YES

Scan article or
chapter and upload
to Husky CT course
site.

Does the instructor own
the physical journal issue
or book?

NO

Should the
Library purchase
the item?

NO

YES

Make purchase
request at least 3 |

Item cannot have
been obtained
through ILL or

similar. Must be

owned in hard copy.

weeks in advance of |
date needed.

A 4

Email lib.acquisitions @uconn.edu with the needed
rmation,

info

an the article o

online classes,
evaluate to seeif
the TEACH Act
applies.

y A
See Fair Use See TEACH Act checklist
evaluation checklists at https://
at https:// guides lib utexas.edu/
lib.uconn.edu/ copyright/
about/welcome/ teachactchecklist.

A 4

chapter legally be
used?

Request Scan on
Demand service.
Upload scan to
Husky CT course
site.

listed at hitps://lib.uconn.edu/

Choose another
article or chapter to
use for class.

A scanned article or

—_

See https:// chapter should only
lib.uconn.edu/ be used onetime. If
services/scan-on- it will be used for
demand-service/ for »{ multiple semesters,
information on Scan a purchase request
on Demand. should be
completed.

O
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Choose book, film, musical score,
musical recording, or other complete
work for course reserve for anin-
person or hybrid class.

See https://

guides.lib.uconn.edu
stablelinks for

information on
linking.

Fill out form to
request personal
copy of entire work
to be placed on
physical course
reserve and bringt
library.

A 4

Search UConn
Library catalog or
databases to locate
desired item.

Link to ebook or
streaming media
from within Husky
CT course site.

A

YES

NO Does professor own the
physical journal issue or
book, and is willing to place
it on reserve?

the item availab
in online electronic
format?

NO

Anitemis owned by the
UConn Librariesifit is
physically present in the
building, or if an electronic
version is directly
accessible through a link. NO
Ifa .pdf copyissent to
your email, it is not owned
by or licensed to the
UConn Libraries.

O

Submit request to NO

Isthe work a
o - <
library for item to be |« textbook?
placed on reserve,
A

The Library hasan e-
preferred model for
coursereserve
purchases. Existing
physical copies will
be placed on
reserve.

ibrary purchasing policies db
not permit the purchase of

traditional textbooks. Choose
another work or placea
personal copy on reserve

Email lib.acquisitions @uconn.edu with the needed

information, listed at https://lib.uconn.edu/

services/course-reserves/
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See https://

stablelinks for
information on
linking.

Link to article or
ebook from within
Husky CT course
site.

s the article or bool
chapter available
electronically?

guides.lib.uconn.edu

Determine if use
complies with
copyright law. See
https://
lib.uconn.edu/
about/policies/
copyright/ for more

information.

NO

sitem protected
by copyright?

Evaluate to seeif
the TEACH Act
applies. If not,

evaluate to seeif

Fair Use would

apply.

NO

Choose article or book chapter
for course reserve for an online-

only class.

A

Search UConn
Library catalog or
databasesto locate

desired item.

Isitan articleor
book owned by or
licensed to the UConn
Libraries?

Anitemisowned by
the UConn Libraries
if it is physically
present in the
building, or if an
electronicversion
is directly
accessible through a
link. If a.pdf copy is
sent to your email, it
is not owned by or
licensed to the
UConn Libraries.

A

See TEACH Act
checklist at https://
) ;

u/copyright/
teachactchecklist.

See Fair Use
evaluation checklists

at https://

A 4

O

an the articleo
chapter legally be
used?

Request Scan on
Demand service.
Upload scan to
Husky CT course
site.

article or chapter to

been obtained
through ILL or
similar. Must be

the physical journal i
or book?

Item cannot have

owned in hard copy.

Does the instructor own

ssue

site.

NO

Email lib.acquisitions @uconn.edu with
the needed information, listed at

https://lib.uconn.edu/services/course-

reserves/.

Should the
Library purchase
the item?

Choose another

usefor class.

See https://
lib.uconn.edu/
demand-service/ for

The Library has an e-preferred model
for coursereserves. If theitemis not
obtainable in electronic format, the
Library will contact the instructor to

y

explore alternatives.

Make purchase

request at least 3
weeks in advance of
date needed.

A scanned article or

chapter should only

be used onetime. If
it will be used for

information on Scan
on Demand.

—_

Scan article or
chapter and upload
to Husky CT course

multiple semesters,

a purchase request
should be
completed.

O
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Choose book, film, musical score,
musical recording, or other complete
work for course reserve for an
online-only class.

See https://
guides.lib.uconn.edu
/stablelinks for
information on
linking.

A 4

Search UConn
Library catalog or
databasesto locate
desired item.

Link to ebook or
streaming media
from within Husky
CT course site.

YES

sthe item owned b NO

or licensed to the
UConn Libraries?

Isthe item available
in online electronic
format?

NO Anitemis owned by

or licensed to the
UConn Librariesifit
is physically present
in the building, or if v
an electronic version
is directly
accessible through a Isthe work a
link. textbook?

\/\ NO

YES

Submit purchase
request to library for
item, to be placed
on reserve.

Library purchasing policies do not
permit the purchase of traditional
textbooks (they are rarely available for
library purchasein e-format in any
case). Choose another work.

A

The Library hasan e-
preferred model for
coursereserve
purchases.

A

Email lib.acquisitions @uconn.edu with the needed
information, listed at https://lib.uconn.edu/
services/course-reserves/. If theitem cannot be
purchased in e-format, someone from the Library
will contact the instructor.

Consider using Open Educational Resources.

See hitps://openeducation.uconn.edu/ for

more information.
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